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	UNDP/GEF Project entitled “Reducing Environmental Stress in the

Yellow Sea Large Marine Ecosystem”



UNDP/GEF Yellow Sea Project Associate Expert Programme - 2009
Project Management Office, KORDI Compound
Ansan, Republic of Korea

Re-advertisement

Deadline for Applications: 3rd April 2009
The “UNDP/GEF Yellow Sea Project” Associate Expert Programme
 for 2009 is now open for applications from (but not limited to) the coastal countries of the Yellow Sea.
If you are interested, please submit your application, following the guidelines provided by this document below.
Objectives

The objectives of the Associate Expert Programme under the framework of the UNDP/GEF Yellow Sea Project are to:

· Upgrade capacities of the Project’s participating countries (People’s Republic of China [China] and Republic of Korea [ROK]) in management and operation of regional and international marine environment-related projects;

· Enhance communications between the Project Management Office and relevant ministries for effective implementation of the Project;

· Facilitate better understanding of the Associate Expert in procedures for project design, approval, implementation, and facilitate improved regional co-operation between the Project and Associate Expert’s original institute; and

· Assist in developing necessary human resources for current and future regional and international projects and activities on protection of marine environment and sustainable use of its resources.
Target and Eligibility Criteria

The Programme is open to applicants preferably from the participating countries (China and ROK), and is targeted to:

· Young governmental officers who are assigned the responsibilities of international and regional co-operation in protection of marine environment programmes, and who are interested in obtaining a better understanding of the United Nations system; and

· Young scientists who are interested in understanding management and implementation of international and regional projects, to more effectively carry out relevant research activities to assist with management of the marine environment of their country.
Conditions
· The Programme is for six months.

· Limited financial support (subsistence for local living costs and travel) will be provided based on individual requests.  Applications that do not request financial support will considered favourably. 
· The Associate Expert is not entitled to the privileges and immunities accorded to staff members of the United Nations.

· The Associate Expert is responsible for obtaining any necessary visas, with assistance from the Project Management Office.

· The United Nations will not accept any responsibility for costs arising from accidents and/or illness incurred during the Programme period, therefore, the Associate Expert should have health insurance coverage.
· There is no expectancy of employment at the end of the Programme and the Associate Expert is not entitled to apply for a regular position at the professional or higher level with the United Nations during the period of the Programme and for six months immediately following the expiration date thereof.
· The Associate Expert undertakes to conduct himself/herself at all times in a manner compatible with his/her responsibilities as a participant in a similar United Nations programme.
· The Associate Expert must keep confidential any and all unpublished information made known during the course of the Programme and not publish any reports or paper on the basis of information obtained except with the authorization of the United Nations.
· The Associate Expert will provide written notice in case of illness or other unavoidable circumstances which might prevent him/her from fulfilling the Programme.
Associate Expert Programme Opportunity

Please follow this link to view the Terms of Reference for the Associate Expert Programme. 
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Application
If you are interested in applying for The Programme, please complete your application (link to MS Word application form
[image: image2.emf]Microsoft Word  Document

) and submit by e-mail to info@yslme.org, with Subject Header of “Associate Expert Programme 2009,” or by mail/fax to:
UNDP/GEF Yellow Sea Project

KORDI Compound

1270, Sa-2dong, Sangnok, Ansan City

Gyeonggi Province, Republic of Korea 426-744

Fax. 82-31-400-7826






� To describe the purpose and contents of this activity fully, the title of the programme, previously known as the Internship Programme, was renamed as the “Associate Expert Programme.”  The contents of the activity under the Associate Expert Programme are the same as the ones under the Internship Programme.
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TERMS OF REFERENCE


(Individual Contractor Agreement)

Title:


Terms of Reference for Associate Expert Programme

Project:

Reducing Environmental Stress in the Yellow Sea Large Marine Ecosystem/0037433

Duty station:

Ansan, Republic of Korea

Section/Unit:

GLO/INT

Contract/Level:
International/local-Specialist ICA, Level 1

Duration:                       Six months between 01/03/2009 and 31/12/2009

Supervisor:                   Project Manager, Mr. Yihang Jiang

1. General Background of Project / Assignment


(Brief description of the national, sector-specific or other relevant context in which the individual contractor will operate)

The objectives of the Associate Expert Programme under the framework of the UNDP/GEF Yellow Sea Project are to:


· Upgrade capacities of the Project’s participating countries (People’s Republic of China [China] and Republic of Korea [ROK]) in management and operation of regional and international marine environment-related projects;


· Enhance communications between the Project Management Office (PMO) and relevant ministries for effective implementation of the Project;


· Facilitate better understanding of the Associate Expert in procedures for project design, approval, implementation, and facilitate improved regional co-operation between the Project and Associate Expert’s original institute; and


· Assist in developing necessary human resources for current and future regional and international projects and activities on protection of marine environment and sustainable use of its resources.


2. Purpose and Scope of Assignment 


(Concise and detailed description of activities, tasks and responsibilities to be undertaken, including expected travel, if applicable)

· Prepare individual workplan for the work period, in consultation with Project Manager (1st month). 

· Become familiar with the procedures of project planning, approval and implementation, with special reference to the YSLME project (1st-6th months).

· Understand the UN operation system, including financial management, organisation of project activities, and general guidelines in human resources management (1st-6th months).

· Assist with reviewing output reports from the Project’s activities, following up milestones, drafting terms of reference for activities (1st-6th months). 

· Involving in the activities of public awareness and participation to enhance communication with all the stakeholders of the Project (1st-6th months).

· Contribute articles to quarterly newsletter and to quarterly progress report.

· Assist with organising at least one international meeting, including drafting meeting documents, following up with attendance and logistic arrangements.

· Upgrade ability in communicating with the participating governments to ensure efficient project implementation (1st-6th months).

· Understand the internal management of the PMO (1st-6th months).

· Produce final report describing the work and achievements (6th months). 

3. Monitoring and Progress Controls

(Clear description of measurable outputs, milestones, key performance indicators and/or reporting requirements which will enable performance monitoring)

· Weekly staff meetings to report orally on progress and upcoming work events.

· Final report to be submitted before completion of the work period.

4. Final Product

(Define the final product, i.e. survey completed, monitoring system set up, workshop conducted, etc.)

· Type-written report detailing tasks accomplished during the work period, including difficulties faced, lessons learned, activities undertaken, application of Associate Expert programme to current/future career. 

5. Qualifications and Experience

(List the required education, work experience, expertise and competencies of the individual contractor. The listed education and experience should correspond with the level at which the contract is offered.)

a. Education (Level and area of required and/or preferred education)

· University degree in: Environmental management related subject or international relations.

b. Work Experience 

(List number of years / area of required work experience. Clearly distinguish between required experience and experience which could be an asset.)

· Young governmental officers from Project participating countries (China and ROK) who are assigned the responsibilities of international and regional co-operation in protection of marine environment programmes, and who are interested in obtaining a better understanding of the United Nations system; and


· Young scientists who are interested in understanding management and implementation of international and regional projects, to more effectively carry out relevant research activities to assist with management of the marine environment of their country.


c. Key Competencies 

(Technical knowledge, managerial competencies or other personal competencies relevant to the performance of the assignment)

· Indicative skills and qualifications: Well organised and able to keep track of deadlines, clear and concise writing style, good interpersonal skills.

· United Nations Competencies: Respect for Diversity, Teamwork, Communication, Creativity, Commitment to Continuous Learning. 

		Project Authority  (Name/Title):


Yihang Jiang, Project Manager

		Contract holder (Name/Title):


     



		

		     

		

		     



		Signature

		Date

		Signature

		Date
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		UNDP/GEF Project entitled “Reducing Environmental Stress in the


Yellow Sea Large Marine Ecosystem”







UNDP/GEF Yellow Sea Project Associate Expert Programme At


Project Management Office, KORDI Compound


Ansan, Republic of Korea


APPLICATION FORM
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		PART I
                  TO BE COMPLETED BY APPLICANT (PLEASE PRINT)



		1.  Family name (surname):

		First name (given name):

		Middle Name:



		

		

		



		2. Gender: 

		3. Marital Status:

		4. Date of Birth: (Date/Month/Year)

		5.  Place of Birth:

		6.  Present nationality:



		

		

		

		

		



		7.  Permanent Residential Address

		8.  Present address:



		

		



		Telephone Number:


8B.  Fax Number

		Fax:




		E-mail:


8B.  Fax Number

		Telephone Number:




		Fax:



		

		

		

		

		



		9.  Person to be notified in case of emergency:



		Name:

		Phone:

		Address:



		

		

		



		10. 
Insurance: I hereby confirm that I hold a health/ accident insurance policy

               Company name: 

                Policy number: 



		11. Knowledge of Languages                                                                                            Mother Tongue: 



		LANGUAGE

		READ

		WRITE

		SPEAK

		UNDERSTAND



		

		Easily

		Not Easily

		Easily

		Not Easily

		Easily

		Not Easily

		Easily

		Not Easily



		English

		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 




		French

		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 




		Spanish

		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 




		Others (Specify)




		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 








		12.  Higher Education (College/University, or equivalent)



		Institution


(Name, place and country)

		Attended

		Degrees/certificate obtained/expected

		Major subjects of study



		

		from (m/y)

		to (m/y)

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		13.  Employment: Please describe any previous practical experience you may have had, giving full details of your duties.  Attach separate CV if necessary. 









		14.  Career envisaged: 



		15.  Other relevant information



		a) University scholarships or academic distinctions:



		b) Publications (if any):



		c) Have you ever applied for regular employment with the United Nations:   Yes  FORMCHECKBOX 
    No   FORMCHECKBOX 
     Specify: 



		d) Have you ever been arrested, indicted, or summoned into court as a defendant in a criminal proceeding, or convicted, fined or  


   imprisoned for the violation of any law (excluding minor traffic violations)? 
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 


If yes, give particulars of each case in attached statement.



		16.  Computer Skills:

		 FORMCHECKBOX 
  MS Word

		 FORMCHECKBOX 
  MS Excel

		 FORMCHECKBOX 
  MS Access

		 FORMCHECKBOX 
  MS PowerPoint



		

		 FORMCHECKBOX 
  Others

		Specify: 



		17.  Date for proposed Associate Expert Programme, if different from date indicated in Programme advertisement.



		

		Starting date: 

Finishing date: 





		18.  Please attach a brief description or outline of research or other work you envisage to accomplish during your Associate Experts Programme





		19.  References: List three persons, not related to you, who are familiar with your character and qualifications



		

		Name and occupation

		Full Address

		Phone/email



		a.

		

		

		



		b.

		

		

		



		c.

		

		

		



		20.  I hereby certify that the foregoing statements and answers are true, complete and correct to the best of my knowledge and belief and can be verified at any time.  I have also read and intend to comply with the objectives and conditions of the Associate Experts Programme as listed on the UNDP/GEF Yellow Sea Project website.



		Signature:  (when applying by e-mail, type your name)

		

		



		

		

		Date: (dd/mm/yy)

		





		PART II - To be completed by nominating/sponsoring institution or organization (if relevant)

Name of institution/organization: _________________________________________________________  


nominates/sponsors (Mr/Ms)__________________________________to participate in the UNDP/GEF Yellow Sea Project Associate Expert Programme at the Project Management Office, Ansan, Republic of Korea, under the established objectives and conditions given in the attached form.


1)
Duration and timing of the Associate Expert Programme: __________________________________________


2)
Purpose of candidate's proposed participation in the Associate Expert Programme:


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________






		Name and address of nominating/ sponsoring organization:


________________________________________


________________________________________


________________________________________


________________________________________


________________________________________


________________________________________

		Name and title of certifying official



(please print)


________________________________________

________________________________________


Signature of certifying official


________________________________________








		Please return the completed application form together with a brief description or outline of research or other work to be accomplished during the Associate Expert Programme to:


Associate Expert Programme 2009

UNDP/GEF Yellow Sea Project


KORDI Compound


1270, Sa-2dong, Sangnok, Ansan City


Gyeonggi Province, Republic of Korea 426-744


Fax. 82-31-400-7826


Email. info@yslme.org





This Associate Expert Programme is not connected with�employment in the United Nations in any way
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